Myuununaibioe 0ropreTHoe 0d1eodpasoBaTebHOE yIPEHKICHUE
Cpeansis o6eoOpaszoparebia mkosa N 272 UMeHHU NojHoro kapajgepa opaeHa Crapsl
Kousiesa Buxropa Muxainiosnya

,.
/ { /‘ ™

COI'TACOBAHO YTBEPKIIAKO: /e I
[TesraroruuecKum COBETOM Jlupexior 'I?!IBOY (/ZOHIJ'@M
(% MBOY 2233
MBOY COLL Ne22 B/ 018 S AOPPOXY
,‘:':\'_;,\-’\\ "7 A "2 :
(mpoToko ot 26.08.2025 Ne 11) [puxcagNe £/ o1 £ .09
RNy Ky Y0nm ¢ 0k o> 54

IHos10keHneE
00 opraHuzanuy padoThl ¢ 3J1eKTPOHHBIM Ky pHAJIOM

1. O0mue moJIoKeHHA

1.1. Hacrosmee mosioxenue 00 opranu3aiui paboTel ¢ 9JIEKTPOHHBIM JXYPHAIOM B
MYHHIUIATBHOM GI0PKETHOM 0011e06pa30BaTeIbHOM YUPEXKACHUH (1ajee — [Tonoxenue)
pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O0

obpaszoBanuu B Poccuiickoi Oenepanumy.

1.2. ITonosxeHue onpeaeser npasuia paboTsl U eHHbIE TPeOOBaHUS 110 BEACHHUIO
371eKTpoHHOTO XypHana B MBOY COIII Ne22 (nanee — IlIxosna).
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1.3. DnexTpoHHBIM XypHaJioM (nanee — I2K) Ha3pIBa€TCs KOMILJIEKC IIPOrpaMMHO- {
annapaTHBIX CPECTB, BKIIOYAKONIMI 0236l JAHHBIX M CPEACTBA JOCTYIA H padOTHI C HUMH ;
(IporpaMMHO-annapaTHyo HHQPaCTPyKTypy, CEPBUCHI HH(OPMAIHOHHOIO
B3aUMO/ICHCTBUS).

1.4. DeKTpOHHBIN JHEBHUK — pa3zen XK, mpeacTasisromui co00m
WHIMBUYAIM3UPOBAHHYIO BEIOOPKY JaHHBIX U3 DK 0 Xo/€ U pe3yapTarax 00ydeHus

KOHKPETHOTO YYEHHUKA.

1.5. D)K — cpeacTBO HHAUBUAYAIBHOIO yUETa PE3YIHTATOB OCBOEHHUS 00pa30BaTEIbHBIX
rnporpaMM. OH OTHOCUTCS K Y4€OHO-IIEAAroruyeckKoi TOKyMEHTalul. AKKYpaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHUE €r0 0043aTeIbHO ISl KAKA0ro coTpyauuka LIkomsl, B 00s13aHHOCTH
koToporo BxoauT padora ¢ D2K. JlocTyI K NepCcOHaIbHBIM CTPAHHIIAM JHEBHUKA UMEIOT

pouTeTH (3aKOHHBIE IIPEICTABUTENN) 00yUaroIerocst, 00y4Jaromuncs, aMUHHCTPaLHsL
ITTkous! (qupextop IIIKobl, 3aMECTUTENIH TUPEKTOPA), YUUTEIS], KIIACCHBIE PYKOBOIUTEIIH;

agmunuctparop K.

- -

1.6. Ilpunnunamu padoTsl ¢ DK ABIAIOTCS:

e COOJIIOJIEHHE MTPaB ¥ CBOOO yYaCTHUKOB 00pa30BaTEILHBIX OTHOIIEHMMN;

e JIOCTOBEPHOCTD M IOJIHOTA UH(OPMAIIUHU, coaepxKaliercs B OXK;

e YHHU(UKAUUS JaHHBIX, COAECpXKAIUXCS B DXK, U IOKYMEHTUPOBAHHON HH(pOPMALUH
[Ikompr;

e 3alllUTA JIAHHBIX, COACPKAIMUXCS B DX, OT HEIIPAaBOMEPHBIX U IIPOTUBOIIPABHBIX
JIECTBUA.




yuera 06pa3zoBaTe/ibHOH AeATEILHOCTH H PE3Y/IBTATOR

1.7. Beaenue 2MeKTPOHHBIX (POPM
paboTbl 110 BEACHHUIO

oOpazoBaTeIbHON ACATEILHOCTH (DK) sBrsieTcs COCTaBHOH YacThiO
TEKTPOHHOIO nokymentoobopora B [1lkoe.

1 8 DK sBisercs 4acThio HHPOPMALHOHHOH CHCTEMBI [TTKOJIBL.

1.9, ®YHKIMOHUPOBAHUE U HCITOJIH30BA
NEHCTBYIOIIMM 3aKOHOAATEIECTBOM PO,
No 152-®3 «O nepcoOHaAIbHBIX JaHHBIX).

1 10. OTBeTCTBEHHOCTD 3a GyHKIHOHUpoBaHue DJK 1 KOHTPOJIb 32 IPaBHJIBHOCTBIO €T0

BEJICHHUS BO3J1arar0Tcsa Ha AUPCKTOPa [1Ix0/1BI ¥ TEXHUYECKOI'O crernyajanucTa.

2. Haznauenune DK

K ucnoab3yeTcs s peIIeHHs CIeTyIOMuX 3a1a4:

2.1. Co3nanue/BBOI, CHCTEMAaTH3aIMs, HCIIOTB30BAHUE U XPAHEHHE JAHHBIX O XO/C
06pazoBaTeIbHOM 1eATenbHOCTH B 11IKo7Ie, B TOM YHCIIC 00 ycIeBaeMOCTH H IOCEIaeMOCTH

yYaIIuXxcs.

2.2. Obopmienre HHPOPMALIUH, XPAHSIIICHCS B faze JaHHBIX, B BUAE JOKYMCHTA Ha
OyMaXKHOM HOCHTEJIE.

2.3. Obecrederne ONepaTHBHOIO JOCTYIIA POAUTENEH (3aKOHHBIX peaCTaBUTEIIEH)

obyuyaroierocs,
o6yuaromerocs, axMUHACTpaniy [1IKOIE! (mupextopa I1IKosel, 3aMECTHTENIEH JTUPEKTOPA),

yuuTenell, KIaCCHBIX PyKOBOIHUTENEH K OTMETKAM 32 BECh IEPHOA BE/ICHHA ’KypHaJia 110 BCEM
peMeTaM B JIF000€ BpEML.

7 4. ABTOMATH3AIMs CO3IaHUs OTUETHON JOKYMEHTAIlHH YVYUTENICH U aIMAHUCTPALIHH.

2.5. CBOeBpeMeHHOE HH(OPMUPOBAHHE POJUTENICH (3aKOHHBIX MPEACTABUTENEH) 10

BOITPOCAM
yCIIeBAEMOCTH, HHIMBUIyaJIbHBIX PE3YIbTATOB U [OCCIACMOCTH HX JIETEH.

2.6. UndopMupoBaHKe yJaluxcs 0 Xo/1e 00pa3oBaTe/IbHOH IEATEIBHOCTH IOCPEACTBOM
naHHbIX B DK.

2.7. KoHTposb 3a peanm3aiyeil 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIC YHET:

e IIPOBEJICHHBIX 3aHATHH;

e JIOMALIHHUX 33aJaHUN U 00beMa Harpy3Ky Ha 00y9arOIIHUXCS;

¢ pE3yJILTATOB OCBOEHUS 00Pa30BaTEIbHOU IPOrPaMMBbI yJalMMHCS (ycreBaeMOCTh);
e [I0CEIIAEMOCTH 3aHATUN YIAIIUMHUCS,

¢ JIMHAMHUKH YCIIEBAEMOCTH yYalIUXCs,

¢ peanu3aluy 00pa30BaTEILHON IIPOrPaMMBI.

3. IIpaBusa paborel ¢ K




3.1. Benenue DX o6s3aTebHO I K}IOTO NE1arord, KJIACCHOT'O PYKOBOJIMTEIS, A TAKIKE

rex paboTHUKOB L1IKOJIBI, B UbH hyHKLMOHAIBHBIE 00S3aHHOCTH ITO BKIIFOHUCHO.

3.2. ITojuiepaanue B aKTyajlbHOM COCTOSHHH pH(OpMAIMH, XPaHSIIEACs B 0a3€ JaHHbIX

K. spisiercst 00s3aTCIbHBIM.

uu 06pa3zoBaTENBHBIX POTPaMM U OCYIIECTBICHNA oOpa3oBaTeNbHOU

3.3. Yuer peau3ail
6oTaukamMu 1LIKOIBL.

NESATEJIBHOCTH BEACTCSA BCEMHU neJgarortdyeCKuMu pd

3.4. PactipeieieHne 3aHATHIA 110 IPEAMETaM 1 3aKPEILICHHC UX 3a YUUTESIMH

OCYIIECTBIISIETCS Ha
OCHOBAHHMH yueOHOro IU1aHa U pacipeac/ICHHUA [egaroruyeckoi Harpy3KH.

CIIMCAHUEM 3aHSTUM, TEM

3.5. Beox B DK nar npoBeieHUs 3aHATHH B COOTBETCTBHH C pa
S ¥ CBEJICHUM 00 OTCYTCTBUHU

YPOKOB, 33JaHHBIX JOMAIITHUX 3aJJaHUM, OTMETOK 00y4aroImuXc
yYaluXxcs Ha ypOKax OCYIIECTBIACTCS yIUTEC/IIMU e)KETHEBHO.

3.6. Buecenne B DK undopmanuu 006 0OTMETKAX 00yJaroIuXxcs U CBEJIEHUU O
IPUCYTCTBHU/OTCYTCTBUH y9JaIUXCsl JOTDKHO IPOU3BOMTHCS B JICHb IIPOBEACHUS 3aHATHS

ae to3nuee 17:30.

3.7. I1IxoJia rapaHTUPYET YYAIIUMCS ¥ KX POJUTEISIM (3aKOHHBIM IIpEICTABUTENISM)
BO3MOKHOCTb OIIEPaTHBHO MOJydYaTh HHPOPMALKIO O TEKYIIEH yCIIeBaeMOCTH 1

mocemaeMocTH yuarerocs uepes 9K.

3.8. IIpu BegeHuH XK KaXXabpM NI€Aarorom (yauTeneM) JOKHO COOTIOAaThCS eJUHOOOpasue
3aTI0JTHEHHS )KYPHAJIOB B YaCTH TEM IIPOBEJIEHHBIX YPOKOB (B COOTBETCTBHH C pabouen
IIPOrpaMMOji 110 TIPEIMETY), BHICTABICHHBIX OTMETOK, IPOITYCKOB YPOKOB 1 3aITUCEN O

JOMalllHEM 3a/1aHHH.

3.9. TTomp3oBarensM DK 3ampemaercs nepelaBaTh CBOM NEPCOHATBHBIE PEKBH3UTHI JOCTYIIA
k 90K IpyruM JIdLam.

3.10. Corpyzaukam I1Ikosl 3apernaeTcs Jomyckars yqampxces [komsr k padote ¢ K.

4. TIpaBu./ia BeJJeHHs Y4eTa YCIEBAEMOCTH H NOCEIAEMOCTH yHAIHXCS

4.1. PaboTa y4uTels 10 BEICHHIO JaHHBIX TEKYIIEH yCIIeBaeMOCTH y4allerocs
ocynlecTBiIseTcs B pasjelie «KiiacCHbIN XypHaID.

4.2. YugTedh B COOTBETCTBUHU C PacIMCaHUEM 3aHATHI BHOCUT B DK ClIEyIOIIKE TaHHBIC:
TeMy YpOKa; OTCYTCTBHE YYalUXCsl; OTMETKH yJalIuXCsl; JOMalIHEe 3aJaHue.

4.3. Vupurenb BHOCUT B DK YYETHYIO 3alMUCh O MPOBEACHHOM 3aHATHH 110 (PaKTy B JCHB

[MPOBEJICHHUS.
[Tpou3BOUTE 3aIIUCh YPOKOB 3apaHee HEIO0IMYCTHUMO.

4.4, Yauren, 3aMEHSIOLIMI OTCYTCTBYIOLIEr0 YYUTEISI, Ha BpeMs (JaTy) 3aMEHBI I10JIy4aeT
aocTyn K 9K Ha cTpaHule OTCYTCTBYIOIEr0 YUUTEIISI U 3alI0JHSET €ro B yCTAHOBJICHHOM

MOPSJIKE.




* PC3YIbTaThl yyeOHOI negrern
(BBICTYNIEHMIT) yyarim
yyammxes:

TEME ypoka 1o (hakty B nens
IPOBEICHUS




e yueTHas 3anuchk B 9K 10/DKHA COOTBETCTBOBATH TEME MTPOUIEHHOT0 HA YPOKE
Marepuaa.

4.8. Jlomamnee 3ajnaHue:

yauTeslb BHOCUT B DK HH(pOpMAIUIO O JIOMAIIHEM 3a[jaHUM B JIEHb NMPOBEICHUS 3aHATUS [0
17:30;

o Brpade «/lomamnee 3ananue» GUKCUPYET CopepKaHME 3aJaHusI, CTPAHUIIEI,
HOMEpa 3a71a4 U YIpaXXKHEHUHN ¢ OTpaXKCHHEM CielM(pUKH JOMallIHENR pabOThI
(TOBTOPUTS..., COCTABUTH IUTaH, TAOJIHUIY, BOIIPOCHI U T. 11.);

e O(opMmIseT JOMAIIHEE 3aJaHHe TBOPUYECKOI'O XapaKkTepa, HalpHUMep, CENaTh
PUCYHKH, HAITUCATh COYMHEHUE, B rpade «/[omanHee 3aaHue) CIEYIOLIUAM
oOpasoM: «TBopueckoe 3ajaHKe: BEIIOJHUTE PHCYHOK K CKa3Ke. .. »;

e BHOCHUT 3anuch «MHaMBUAYyabHOE 3a1anuey B rpady «JlomalHee 3agaHuey, eCliy
MpeayaraeT y4yaluMcst UHIUBUIyaJbHbIC 3aJaHMS;

° HE 33[1aeT JOMAIIIHEE 3aJJaHNEe U BHOCHUT B IT10JIe «J[oMalHee 3aaanuey 3anuch «He
3aJaHO;
°* HE 3aaeT JOMalllHEee 3a/IaHue I10CIIE KOHTPOJBHBIX MEPOIIPUATHAM, HA KAHUKYJIBI.

4.9. BrICTaB/IEHUE UTOTOBBIX OTMETOK:

e YYHUTEJIb BBICTABIIIET OTMETKHM 3a OTUYETHBIN IIEpHO yyarquMmces B pasen 90K

«l'ogoBas oT™METKAY;
e B KOHIIC OTYETHBIX IIEPHOJOB BEICTABIISIET OTMETKH YYaI[UMCS 32 YETBEPTE,
OJIyroaue, rox B CpOKH, onpeaeaeHHble AupekTopom 1Kok, HO HE TTO3JHEE YeM

3a JIBa THS 10 OKOHYAHUS Y4€OHOr0 NepHo/Ia;

e JUIs1 OOBEKTUBHOM aTTeCTAllMU O0YJarOIUXCS 32 YETBEPTH YUHUTENH 00sI3aH
BBICTAaBUTH B JJK HE MEHEE TPEX OTMETOK, a JJIsl aTTECTAI[UH 32 ITOJYrOIUe — HE
MEHEE IISTU OTMETOK C 00513aTEeNIbHBIM yYE€TOM KaueCTBa 3HAHUH 00YYarOIIUXCS T10

MHCbMEHHBIM, JJA0OPATOPHEIM U IIPAKTUYECKUM paboTaM.

S. ®YHKIHUHU U JeSITeJIbHOCTD Mojb3oBaTesiei I

5.1. Ilonp3oBarensimMu DK ABISIOTCA:

o anvunuctpauus [lxomnsr: gupexrop Ilkomnsl, 3amectuTenu nupexTopa;
e IIE/Iarory;

e KJIACCHBIE PYKOBOJUTEIH;

e jaucrer4yep oOpa30BaTEILHOM JEITEIIBHOCTH;

e anMuHHUCTpaTop IXK;
¢ pPabOTHUKM MEIUIMHCKOM Ci1yxk0bI I1IKOIBI;
e CIEUUAIUCT KapoBOH Ciryk0sb1 I1IKOIEI.

5.2. Yuamuyecs U ux poauTend (3aKOHHBIE MTPEICTABUTENN) ABISIOTCS MI0JIb30BATEISIMU
3JIEKTPOHHOI'O JIHEBHUKA.

5.3. dupexrop IlIxonsr yrBepxaaer:

o y4eOHBIH IJ1aH He 1103/1Hee | anpes npeecTBYIOIEro yueoHoro roja;




e TMENArOTHYECKYIO HAIPY3KY HA YeTBepTh (10ayroaue/yyebHbli roj1) He Mo3AHEE YEM
33 JIBE HEJESH 10 Havaia yyeOHOoro nepuo/a;

e paciMcaHue 3aHATHI Ha yueOHBIH MeproJl HE MO3/IHEE YEM 3a OJHY HEJIEIIO [0 €I'0
HavaJa.

e CIMCOUHBIHN cocTaB yuamuxcs kinaccoB Llkoser He nmo3auee 31 aBrycra;

e CITMCOK KJIACCHBIX PYKOBOJUTENEH He 1no3aHee 31 aBrycra.

5.4. 3amecturens aupexropa IIkossr mo yueOHO-BOCTIUTATENILHON padoTe:

e OCYILECTBJISET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOTEI 110 BEACHUIO
2K

e 110 OKOHYAHMH y4eOHOIO rojia MojayJaeT y aiMUHUCTpaTopa Konuu DK Ha
3IEKTPOHHOM HOCHTEJIE MH()OPMALUK — ONITUYECKOM IMCKE I10 KiIaccam;

e TIIPOBEPEHHBIE HA PAOOTOCIIOCOOHOCTH TBEP/IbIe Konuu OJK 3areyaThiBacT B
KOHBEPTEI, 3aBePSET MOANUCHIO, paciu(GpOBKON MOAMNKUCH U JaTOH;

e OCYIUIECTBISECT KOHTPOJIb 3a CBOEBPEMEHHOCTHIO OTPAXKEHMS B XKYypHAIE
pacIUCaHys ¥ yYETOM 3aMEILEHHBIX U IPONYLIEHHBIX YPOKOB (3aHATHIA).

| 5.5. Texuuueckue CrieluaInuCThI:

e CBOEBPEMEHHO MPEAOCTABIAIOT JUCTIETYCPY 00pa30BATENBHOIO YIPEKACHUS
JNaHHBIEC )15 3an0jHeHus J)K: cxeMy 00y4eHHUs], CIIMCOK M3y4aCMbIX TUCLUIIIAH

(IpeIMETOB) JUIS KaXKIOTo KjIacca/TPyIIIbl, CBEACHUS O IEpUoAax 0Oy4eHus U
aTTECTALlUM U T. [I.;
e I10 OKOHYAHHHY YETBEPTEH ¥ IOJYTrOAMH COCTABIISAIOT OTYETHI II0 padOTe YUUTEIIEH C
| XK
e II0 OKOHYAHUHM Y4eOHOTro rojia KOHTPOJMPYIOT paclieyaTky JaHHbIX DK ¢
| pe3yJbTaTaMu O0y4eHHs B yueOHOM rofy (UTOrOBEIMH OTMETKAMH) IO KjaccaM U
IPaBUJIBHOCTE UX O(OPMIIEHUS KIIACCHBIMHU PYKOBOJIMUTEIISIMH;

; e HHGMOPMHPYIOT IIEAArOrOB O BBIBIEHHBIX OIIHUOKAX, JOMYIIEHHBIX MU IIpUA padoTe
| ¢ IXK;

. e OCYLIECTBIISIFOT KOHTpOJIb 32 peamusanueir ®I'OC HOO, OO0 u COO; 3a

| BBITOJIHEHHEM YYEOHBIX IUIaHOB; IPOrHO3MPOBAHUEM XO/1a, PA3BUTUS U

. pe3yJIbTaTOB 00pa30BaTEIbHOM JAEATEIBHOCTH 110 KIacCaM; IIPABUIIBHOCTHIO

BeneHus DJK; CBOEBPEMEHHOCTBIO OTPAXKEHUS B )KypHAJIE PaCIIUCaHUS;
3aII0JIHEHUEM JKYpHaJIa MeJaroraMu; CBOEBPEMEHHOCTBIO BBICTABIIEHUSI OTMETOK U

pe3yJIbTAaTOB 3aHATHH; HAIIOJHIEMOCTEIO OTMETOK; OTPAaXKEHHEM IIOCEIIAEMOCTH
3aHSATUN; CBOEBPEMEHHBIM 3aIMI0JJHEHHEM pa3Jielia JOMaITHUX 3aJaHui;
| COOTBETCTBUEM JOMAIIHUX 3aaHUi TPEOOBAHUAM I10 COACPIKAHUIO U 00BEMY.

5.6. Yuurens (megaroruyeckuii pabOTHHUK):

| e oTpaxaer B 37K X0/ 00pa3oBaTeIbHON AEATENBHOCTH B COOTBETCTBUU C
o0pazoBaTebHOM MPOrpaMMON U YY€OHBIM IIJIAHOM;

e EKEJIHEBHO BHOCHUT B )XYPHAJI CBEICHUS O 3aHATHUAX IO IIPEIAMETY (TeMax YPOKOB,
3aJJaHHbBIX JOMAIIHUX 3aJaHUsIX);

¢ OLEHUBACT H3PPEKTUBHOCTH U PE3YJIHTATUBHOCTE O0YUEHHUS yUAIUXCS 10 IPEAMETY
(Kypcy, nporpaMmMe), YYUThIBasi OCBOCHHE 3HAHUH, OBJIAJICHUE YMEHUSIMHY,
pa3BUTHE OIIbITa TBOPUYECKOU AEATEILHOCTH, TO3HABATEIBHOIO HHTEpeca

yYanuxcs;




e BHOCHT JIJaHHBIC 00 yCIIEBAEMOCTH yYallluXCsl, CBOEBPEMEHHO MPOCTABIISAET
MOJIYYCHHBIC YYCHUKAMU OTMETKH, B TOM YHCJIE€ YETBEPTHBIE (MIOJYT0/IOBBIE) U
I'OJIOBbBIC.
e OTMETKH 3a INUCbMEHHbIC PaOOThI BLICTABIISAET B CPOKHU, IIPEAYCMOTPEHHBIE
HOPMaMH UX IMPOBEPKU, HO HE MO3IHEE TPEX AHENU C MOMEHTA MPOBEAEHUS PabOTHI;
e 3aHOCHUT CBOCBPEMEHHO JAHHBIE O ITOCEIaeMOCTH YUaLIUuXCsl, BINTOJTHEHUN
JOMAIIHUX 3aJlaHuH;
e 3anosHseT D)X Kak 3aMenarimui yunuTeb (BBOJAUT JaHHEIE O ITPOBEJEHHOM YPOKE) .
B VCTAHOBJIEHHOM MHOPSAKE IIPH OCYIIECTBJICHHUU 3aMEHEI.

5.7. Kj1accHbIe pyKOBOIUTEIIH:

e KOHTPOJIPYIOT aKTYAJIbHOCTh UH()OpMALIMK 00 yJalquxcs, pOJAUTENAX U CIIHMCKaX
CBOET0 KJlacca ¥ MH(MOPMUPYIOT aucreTyepa 00pa3oBaTeIbHOIO YUPEKIAECHH O
JIFOOBIX UBMEHEHUSX, BHECEHHBIX B XXYpHAJ;

e AHAIU3BUPYIOT YCIIEBAEMOCTH U IIOCEIIAEMOCTh YPOKOB YUYaIlIMMUCS CBOETO KJ1acca,

e KOHTPOJMPYIOT CBOEBPEMEHHOCTD 3aMOJHEHHS W BHECEHHS IIeJaroraMi JaHHBIX 00
YCIIEBAEMOCTH M ITOCEINAEMOCTH yJaIIUXCs CBoero kiacca B 9K

e WHQOPMHUPYIOT poauTeNeH 00 yCIIEBAEMOCTH U ITOCEIIAEMOCTH JETEN ITOCPEACTBOM
OTYETOB, CHOPMUPOBAHHBIX HA OCHOBE AaHHBIX DK, B TOM YHCJIE 10 3aIIpocaM
POIUTEIIEH,

e 3HAKOMST yYallUXCs ¥ UX POOUTEIICH C HOPMATUBHBIMU JOKYMEHTAMH,
JIOKJIbHBIMYM aKTaMH ¥ HHCTPYKIIUSIMHU, PETJIAMEHTUPYIOIIUMU ITOPSIIOK
HCIIOJIB30BaHus JXK;

e IIPEJOCTABJISIIOT ITI0 OKOHYAHUHU KaXKJI0OM YETBEPTHU 3aMECTUTEIIIO JUPEKTOPA II0
y4eOHO-BOCIIUTATEILHONU pabOTE OTYETHI 00 YCIIEBAEMOCTH U IIOCEIIAEMOCTH
yYaluxcs Kjacca;

e OPraHU3yIOT ONEPATUBHOE B3aUMOJCHUCTBHE MEXAY yUaIllUMUCS Kjlacca, uX
POJUTENSIMHU (3aKOHHBIMU MIPEACTABUTENSAMHU ), aqMUHUCTpanuen [1Ikons! u

[Ie1aroraMu ¢ moMouibo IK;
e KOHTPOJHPYIOT €KEIHEBHO PETUCTPALUIO (PAaKTa IPUCYTCTBUS/OTCYTCTBHUS
yyalrnerocs Ha 3aHsATHSX.

5.8. lucneryep 0Opa30BaTEIBLHOIO YUPEIKACHHUS:

e BBOJUT U KOHTPOJHUPYET aKTYaJIbHOCTh JaHHBIX yyamuxcs [Hkonsr (. U. O., rox
POXJIEHHUS, TT0JI, KOHTAKTHHIE JaHHBIE, JOOaBICHUE (PU3UYECKOTO JIUIA B IPYIITY
«YYeHHUKU», HA3HAYEHUE YUYETHBIX JAHHBIX JIJI BXOJA B OJICKTPOHHBIN THEBHUK )
(pazzen 2K «YUeHUKH»);

¢ BBOJHUT U KOHTPOJUPYET aKTYAJIbHOCTh JAHHBIX O POJUTENAX (3aKOHHBIX
npeacraButesnx) yyamuxces (O. U. O., crenens poacTBa, KOHTAKTHBIE JaHHBIE,
nobasneHre HU3UIECKOro Jiuua B rpymnny «Pogurenny, npuBs3ka poauTens K
NPOQUIIIO YYEHUKA, HA3HAYCHUE YUETHBIX JAHHBIX IS BX0JIa B DJICKTPOHHBIM
JHEBHUK) (pazjaensl IDXK: «Dusudeckue JIHay, « Y YeHUKUY );

¢ BBOJUT U KOHTPOJUPYET aKTYaJIbHOCTh JJAHHBIX O ABMXKEHHHU yYalUXCs (pa3aeln
9K «lIpukaszel 0 ABUIKEHUSIX KOHTHHIEHTAY ), 3JIEKTPOHHEIN NEPEBOJT yHaIUXCS U3
KJiacca/Tpyniibl B KJIacc/Tpynny Ha OCHOBaHHHM IMpUKa30oB Jqupekropa [Ikomsl;

o (opmupyer B 3K crircku Kkiaccos (pasaen DX «Knaccer»);
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o dopmupyer B DX crucku yueGHBIX IpYIIIT B paMKax Kjiacca/napanieny (pazpen
|
MK «pyrmst 06yueHus»), OTpaxaeT U3MEHEHUs B CIUCKAX TPy (3a4UCICHHE,

BLIOBITHE, TIEPEBOJL YUALIUXCS);
e BROJMT nanubie wisg popmuposanus B DK yuebnoro nnana (paszgen 9K «Y4yeOHbIN

J1aH» ).
e HA3HAYAET YYHUTEJICH 110 MpeaMeTaM sl KaxI0ro KJj1acca/rpymibl B COOTBETCTBUU C

y4yeOHBIM pacCIIiCaHUEM,
e HACTPAMBACT CXEMBI O0YUEHHS JUIsl HAYaIbHOM, OCHOBHOM ¥ CPEJIHEN IIKOIbI

(paszaen DX «I'paduk oOyueHus»): CIUCOK U3ydaeMbIX [UCIHUIIIAH (mIpeIMETOB)
JUTSL KKIOr0 KJiacca/TpyIibl, nepruoj 00ydeHus:, Nepruojl arTecTaluy, KaHUKYJIbI,
yueOHast Hele1s, IEPEHOCHI IIPa3IHUKOB,

e (dopmupyer B DX CIHCOK KJIACCHBIX PYKOBOAMTENICH U KOHTPOJIAPYET
aKTyaJIbHOCTh JaHHBIX (pasnen JJK «HazHaueHne Ki1aCCHBIX DPYKOBOJUTEIIEN);

o 3amonasier rpaduk sx3ameHoB (pazaen K «['padux 5K3aMEHOBY);
e BBOJWT JaHHBIE 00 OPraHU3alUK 3aMeH npenoasarenei (pasaen 9K «3aMeHa

ITPEIOIaBaTENCh );
e 3aIOJIHSET TEMATHYECKUE IUIAHUPOBAHMS 110 peameTtaM (pasaen JK

«KayileH1apHO-TeMaTUYECKHE [1JIAHBI»);
e pacnpeienseT yuyeOHyI0 Harpy3Ky COrVIaCHO y4eOHOMY IIaHy B COOTBETCTBHH C
YTBEPKICHHBIMU CIIICKAMHU YYUTENIEU-IIPEAMETHUKOB, KIaCCOB, y4eOHBIX IPYIII

(pasmen DX «Pacnpenenenue Harpy3Kku»);
e BBOJUT JaHHEIE U (hopmupyeT B K OCHOBHOE M CKOPPEKTHPOBAHHBIC pACTIHCAHU

3aHSTHI Ha y4eOHbIH mepruo (4€TBEPTH, MOIYroue, rox) (pasuena 3K
«Pacniucanue 3aHATHIY).

e " el Tdlr S awrel

5.9. AqmunucTtparop IXK:

e 3aKphIBACT IPEIBIAYIIHH y4eOHBIM I'0Jl, OTKPBIBAECT HOBBIN YUECOHBIA IOl
(ycTaHOBKa/TIEpeBO]] B HOBBIH y4eOHbIH rox — paszaen 9K «Hacrporika
[IpOrpaMMBbI», oApasfel « I eKyun y4eOHBIN IOa»);

e HazHayaeT mnoJib3oBareieil XK, To eCTh HaJEeNsIeT IIpaBaMu J0CTYIa IPU OTKPBITHH
HOBOT'O Y4EOHOI0 rojJia B COOTBETCTBHH C YYEOHBIM ILIAHOM, PACITUCAHUEM,

npukazamu qupexropa IIkosr;
e YCTaHABIMBAET pacnucaHue 3BOHKOB (pasmen JK «PacnucaHue 3BOHKOBY);

e TPEIOCTABISAET JIOTHHBI ¥ Iaposi AJis Joctyna K 9K (1HeBHHUKY) (paszen DK

«Du3uyeckue JIULa»);
e oObecreunBaeT B3aumoaeiicTBue DK U CMEXXHBIX CUCTEM, BBIITOJIHSIET PE3EPBHOE

KOTIMPOBaHHUE JIAHHBIX;
¢ KOHCYJIBTHpYET mojb3oBaresiei 92K 1o Bornpocam paboThl C HUM,;

e OCYILECTBJISET TEXHUUECKOE 00CIyKHBaHHE DK, B TOM YHKCJIC yCTAHABIUBACT
0OHOBIIEHHS KOH(GHUTYPALHH; €XKEIHEBHO IIPOBOAUT PE3EPBHOE KOMUPOBAHUE 0a3

NAHHBIX; YAAJISET IOMEYEHHBIE 00BEKTHI; HACTPAaUBACT (CHHXPOHU3UPYET) NAHHBIC
Mmexay DK U 3eKTPOHHBIM JHEBHUKOM (pasaen J)K «HacTtporka CHHXpOHU3AUH

JTAHHBIX?);
e ocymecrBiser agmuauctpuposanue XK (pazaen XK «AIMUHHCTPHPOBAHHE );
e pa3rpaHUYMBAET IIpaBa J0CTYIIA [10JIb30BATEIEH B COOTBETCTBUHU C LICJISIMU H
3aJlayaMy 00pa30BaTeIbHON JIEITETFHOCTH U YY4EeOHON HArpy3KH Meaaroros

(paznen DK «HacTpoiika rnojas30BaTesIe U pasy).

5.10. PaboTHukHu MeaULIMHCKOM ciyxO0bI LTIKkoIbI:




 3ANOJHAIOT B Havayie yueOHoro roja pasuen «JIuct 310poBbsy»: cBeeHus 06
AHTPONOMETPHUCCKUX JTAHHBIX 00YyYatoIuXcst, rpyrie 3/0p0Bbs, MEAUIMHCKOMN
rpynme Ui 3aHATHI (PU3HYECKON KYJIBTYpOoit, HoMepe HeoOX0auMOoi yaebHOM!
mebeH, a TaKkKe MEJIMITMHCKHE PeKOMEH IaL[UH;

e O0eCIeunBalOT aKTyalbHOCTh AaHHBIX pasaena DK «JIucT 310poBbs» B TeueHue

1'0/14.

J.11. CnenuanicT KaapoBo i1y 05l BBOIUT ¥ KOHTPOIUPYET aKTYATbHOCTD IAHHBIX:

¢ O IEJAaroruyecKux coTpyaHukax llkomnsl: npueM Ha paboTy, YBOJEHEHHE, TIEPEBO/I,
Ha3HA4YEHHUE JJOJDKHOCTH (OCHOBHOM U 10 COBMECTUTENILCTBY ), IPUBSI3KA K TPYIIIIE
«Cotpynnukny (paszaenst DK «Dusnueckue muuay, «IIpuem Ha paboTyy,
«YBonbHeHuey, «Kanpossie nepemermenus», « COTpYIHIKNY);

* CIHCKH COTPYAHHMKOB I1IKOBI, MX TOKHOCTH, B TOM YHCIIE PYKOBOIUTEIEH,
rpadux padotsl (pasaenst DX «Ilogpasnenenusy, «JomkHocTuy, «paduky

padoTEI»).

5.12. Cexperaps (pedepeHT) ocyiecTsseT GopMUpOBaHHE [IPUKA30B O JBUXKCHHUH
ydaIluxcs (3a49UCIICHNE, BRIOBITHE, OKOHYAHHE y4eObl, TEPEBOJ B APYrOd KJIacC/Tpymiry).

5.13. Yuammecs [Ixons! 1 ux poaurenu (3aKOHHBIE IPEICTABATENN) UMEIOT CIIEAYIOLLHE
BO3MOJXHOCTH ITPH ITOJIb30BAHUU JIEKTPOHHBLIM JTHEBHUKOM:

e IOJYYarOT HH(MOPMAIHIO O JOMAIIHUX 3a1aHUSX
* TIOJIyYarOT JaHHBIE 00 yCrieBaeMOCTH 00y4aroIuXcs (BBICTABIEHHBIX OTMETKAX).

6. IlpaBa nmosb3o0Bareeit XK

6.1. Bece monp3oBatenu O)K UMEIOT IpaBo UCIIONB30BATh €r0 B €)KETHEBHOM pEXUME.
VickmoueHneM SBISETCS IPOBENACHHUE TEXHHIECKUX PaGOT, KOTOPHIE MOT'YT IIPOBOJIUTHCS B
CPOK He 00JIee CYTOK C yBEJOMIICHUEM IT0JIb30BaTENEH 3a HEEIO 10 Hayaa pador.

6.2. KnaccHble pyKOBOJUTENIN UMEIOT PaBO HH(POPMUPOBATE POIUTENIEH O COCTOSIHUM
yCIIEBaCMOCTH M IIOCEIAEMOCTH UX JICTEH Yepe3 OTYEThI, CHOPMUPOBAHHBIE HA OCHOBE
JaHHBIX DK, M0 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MOJIL30BaTENeH DK
/.1. Bce nonbp30BaTe M HECYT OTBETCTBEHHOCTD:

 3a HapymeHue TpeboBaHui DenepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
ITIEPCOHAIBHBIX JAHHBIX);

¢ pasrialieHue CBOUX YYETHBIX JaHHBIX (JIOTHH, I1apOJIb);

* HapylieHue TpeOOBaHHH HOPMATHBHBIX MPABOBHIX JJOKYMEHTOB, B TOM HCIIE
JIOKAJIbHBIX aKTOB U MHCTPYKLIUH, OIIPEENSIOMUX MOPSI0K UCIob30Banus XK B
COOTBETCTBUHU C 3aKOHOJATENILCTBOM PD.

71.2. Mupexrop I1IKkoJbl HECET OTBETCTBEHHOCTS 34 CBOCBPEMEHHOE YTBEPXKICHHE YUeOHBIX
IUIAHOB, TIIaHa pacIipeie/IeHus NeIaroruyeckoi Harpy3ku u y4eGHOro pacIiicaHusl.




7.3. 3amecTHTeNh IMPEKTOPA 110 YueOHO-BOCTTHTATEILHON PAGOTE HECET OTBETCTREHHOCTE:

* 32 CBOCBPEMCHHOCTH (hOPMHPOBaHHS yueOHbIX IIAHOB, MIAHA paCIIpeeeHus
NEAArOrHYCCKON HAIrPY3KH U y4eOHOro pacrmcaHms;
* PacreyaTKy COOTBETCTBYIOMIMX pa3jiesioB D)K B KOHIE YyUeOHOro roja u ux

oopmiIeHHE.

7.4, Aamunuctpatop XK HeceT OTBeTCTBEHHOCT!

* 3aOecniepeboiinoe Gynkuronnpopanue MK, 623 JTaHHBIX ¥ CMEIKHBIX CHCTEM

CBSI3H;
* BbIIOJHEHHE PE3EPBHOIO KOMUPOBAHUS TAHHBIX:
* HAllOJIHCHHUE M aKTYalbHOCTD 0a3bl JaHHBIX pab0THUKOB [IIKOJIBI.

7.5. TexHuuecknit cienuanucr u aIMUHHUCTpATOp I)K HECYT OTBETCTBEHHOCTb:

¢ 3d CBOCBPEMCHHOC CoXpaHeHue Komui 3K Ha 2J1EKTPOHHOM HOCHUTEIE
MH(pOpMALHH (ONTHYECKOM JMCKE) H pacrieyaTKy JIOKYMEHTOB Ha OyMa)KHBIX

HOCHUTEJISX;
* COOTBETCTBHE yHUCTHBIX 3anuceit J)K ¢paxram peanusanuu 00pa3oBaTeIbHOIM

JEATCIIBHOCTH;
e IIPAaBHJIBHOCTBIO UCIOJIB30BaHus D)K.

7.6. Yuurens (nearoru) HECYT OTBETCTBEHHOCTD:

¢ 3ad CBOCBPEMCHHOCTH BHECECHUA, JAOCTOBEPHOCTH U aKTYAJIbHOCTh JAHHKIX 00

YCIICBAaCMOCTH H MOCCIIaCMOCTU yUallluXcCs,

e E©XEIHEBHOE 3arojHeHue JX;
e YCTPAaHEHHE BBISBJICHHBIX OLIUOOK Mpu BeaeHuu DK

¢ COXPaHHOCTb CBOMX PEKBH3HMTOB JOCTYIIA, HCKIFOYAOIIYIO MOAKIFOUEHUE
TOCTOPOHHHX.

7.7. KnaccHble pyKOBOJIUTEIH HECYT OTBETCTBEHHOCTD:

® 33 CBOEBPEMEHHOCTb BHECEHHS, IOCTOBEPHOCTD U aKTYaIbHOCTh JAHHBIX 00
YCII€BAaEMOCTH H IIOCEMIAEMOCTH yYallIUuXCH;

* JIOCTOBEPHOCTbH M aKTYaJIbHOCTh CITUCKOB KJ1acca U MH(YOpPMAIUK 00 yUaIuXcs U UX
poautessix (@. U. O., Homep Tenedona, axpec 371eKTpOHHOIM [TOYTHI);

¢ CBOEBPEMEHHOE HHPOPMUPOBAHHE POAUTEINIECH O COCTOSHUY YCIIEBAEMOCTH U

OCENIaEMOCTH HX JIETEH nocpeacTBOM DX
* TpPEIOCTaBJICHHE 10 OKOHYaHWH Y4eOHBIX YeTBepTeil (M0yrouii/roza)
3aMECTUTEIIIO IMPEKTOpa 0 y4eOHO-BOCIIUTATEIbHON paboTe 0TYETOB 00

YCIIEBAEMOCTH M ITOCELIAEMOCTH Y4al[UXCs Kacca.

7.8. lucneryep 06pa3oBarebHOrO YUpEKICHHS HECET OTBETCTBEHHOCTS 34 CBOE€BPEMEHHBIM
BBOJ ¥ NIOJIIEPA@HKE B aKTYaJIbHOM COCTOSIHHM JaHHBIX yuyamuxcs [kousl, pacnucanue
3aHSATHH, OTPaXKCHUE JIBUKEHHS YYaLlMXCsl, BeJCHHE JKypHAJIA 3aMEH, aKTyaJIbHOCTh OTYETA

[10 3allOJIHEHHUIO XYpHaJia rneaaroramy,




7.9. PaGornuxu memumuckoit cnyx6ui Hkossl HeCyT oTBETCTBEHHOCTS 30
CBOCBPEMEHHOCTD 3aOJHEHUS pasjiena «JIueT 310poBbs» M aKTYalIbHOCTD IaHHBIX B HEM.

7.10. Cnenmanucet KaapoBoii ciiyx#Obl HECeT OTBETCTBEHHOCTD 34 BHECEHHE 1 KOHTPOJIb 34
AKTYAJIbHOCTBIO IAHHBIX O COTPYAHMKAX, YYACTBYIOIMIMX B 00pa30BaATENLHON NEATENLHOCTH .

8. OTueTHBIC MEpHOALI M XpaHeHHe HHpOpMA UK

8.1. OTYeTHI 110 YCIIeBAEMOCTH M MOCENaEMOCTH CO3IAI0TCS B KOHIIE YETBEPTH, MOJYTOAUSA U
yueOHOro roja.

8.2. Oruer 0 3anonaenuu DX u HaKOIIIIEMOCTH OTMETOK CO3JIaETCS €XEMECSYHO.

8.3. Ilo 3aBepieHuu OTYETHOTO [epuoJia (YETBEPTH, MOJIYTOHS, YUeOHOTO ro/ia) UTOTOBBIE

BCIOMOCTH pacIeuaThIBAIOTCS Ha OyMaXKHOM HOCHTEIE, 3aBEPSIOTCS IOANUCSIMHY TIE1aroroB,
KJTACCHBIX PYKOBOMUTENIEH, 3aMECTUTENS AUPEKTOPA 110 Y4eOHO-BOCIIUTATENBHOMN padoTe,
JTUPEKTOpA.

8.4. 1o oxoHYaHHH y4e6HOro roa HTOroBBIE BEIOMOCTH [IPOLLIMBAOTCS,
MPOLIHYPOBBIBAKOTCS,
OIICHATLIBAIOTCSA M CHAIOTCS B aDXUB JUIS XPaHEHHUS B YCTAHOBJIEHHOM TIOPSIIKE.

XPaHHUTCS B apXUBE B YCTAHOBJICHHOM IHOPAJKE.




